
JOB DESCRIPTION 10.31.23 

 

POSITION DESCRIPTION ~ MUSIC DIRECTOR/ORGANIST 

 

 

The mission of First Church is to welcome all to a positive environment for personal and 

spiritual growth through the Worship of God; to foster a caring, friendly, and inviting ministry of 

people who are committed to knowing God, God’s will and the teachings of Jesus Christ; and to 

reach out to all with Faith and Love. We invite all to share in the journey to experience God’s 

love. 

 

Job Requirements 

• Strong organ and piano skills 

• Familiarity with Protestant liturgical worship 

• Experience directing choral groups 

• Ability to communicate successfully with the Senior Pastor and other people affiliated 

with the First Church music program, such as the Handbell Choir Director 

• Expectations of 10-15 hours per week depending upon the season and musical projects.  

The actual hours worked each week could vary significantly at certain times of the year 

(heavy around Christmas and Easter, very light in the summer) 

    

Overall, the Music Director/Organist will be responsible for setting the vision for the music 

ministry, directing, and accompanying the adult and youth choirs, cultivating, facilitating 

leadership and participation from within the congregation, and developing and maintaining a 

music program that is in keeping with the needs and resources of the congregation. He/she will 

provide organ and piano accompaniment and special music for all Sunday liturgical worship, 

Christmas, Easter, Holy Week, and other festival services. This position reports to the First 

Church Trustees. 

 

Specific Responsibilities  

• Provide organ (Wicks Pipe Organ) and piano music for Preludes, Offertories, 

Communion and Postludes for regularly scheduled Sunday services in collaboration with 

the pastor. 

• Provide organ and piano music for Ash Wednesday, Maundy Thursday, Good Friday, 

Easter Vigil, Christmas Eve and other additional services as required and mutually agreed 

upon with the pastor. 

• Provide accompaniment for all scheduled choir rehearsals and help prepare choir and 

other small groups and soloists. 

• Select or guide the selection of worship music, including introits, hymns, anthems, 

responses, communion settings for regular worship services and help plan and prepare 

special music for events throughout the year. 

• Foster the spiritual life of the congregation and its members through music ministry.  

• Understand the musical preferences, strengths and opportunities of the congregation. 

• Continually learn both about music and about the people in the congregation so that 

music is appropriate to the needs and growth of the congregation (both musical and 

liturgical). 

• Cultivate the formation of musical groups and other musical offerings from both within 

the congregation and community. 

• Develop and support effective musical leaders within the church. 
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• Oversee and facilitate communication among the ministerial staff, the 

accompanist/organist and all music groups including the Chancel Choir, Handbell Choir 

and any others that may be involved in music and worship. 

• Oversee and arrange for maintenance and needed repairs of the Wicks Pipe Organ and 

pianos. 

• If available (with first right of refusal), provide music for weddings and funerals in the 

church.   

 

Administrative Responsibilities: 

• Attend staff meetings and lead music meetings. 

• Collaborate with the pastor on music for worship services and work with him to 

determine the appropriate mix of musical styles (contemporary or traditional). 

• Stay current with emerging sacred music literature and practices networking with 

organizations, people, and resources in and beyond the congregation.  

• Oversee storage, organization and indexing of the sheet music collection. 

• Coordinate music components for the preparation of weekly service bulletins. 

• Provide effective and appropriate preparation for rehearsals, worship services, and 

meetings. 

• Oversee copyright licensing, tracking and reporting for music copyright services. 

• Support planning, communication and worship including the Public Address (PA) and 

sound systems. 

• Strive to grow the music program through personal rapport and team building. 

• Listen and communicate effectively with people of all ages and musical backgrounds. 

• Maintain an interest and knowledge of a wide range of music.  

• Work with volunteers and committees/ministries as may be necessary. 

• Remain open to spiritual practices such as leading prayer. 

 

 

 


